
 
 
   

 
    

 
 

 
A Land-Grant University – Putting Knowledge to Work 

An Equal Opportunity/Affirmative Action Institution 
 

 
Controller’s Office – Payroll (0339) 

VIRGINIA POLYTECHNIC INSTITUTE  
AND STATE UNIVERSITY 

201 Southgate Center  
Blacksburg, VA 24061 
(540) 231-5201  Fax: (540) 231-7221 
 

 
Dear Social Security Representative: 
 
This is evidence of on-campus employment  for: 
 
____________________________________ ____________________________ 
Student’s last name       First name 
 
 
Nature of student’s job (e.g., wait staff, library aide, research assistant, etc.):   
 
__________________________________________________________________________________ 
 
 
Start Date: __________________  Number of Hours/Week: ___________ 
 
 
Employer (department) contact information:  54 -6001805 
      Employer Identification Number (EIN) 
 
      _________________________________ 
      Employer Telephone Number 
 
      _________________________________ 
      Student’s Immediate Supervisor 
 
 
Employer Signature (Original): _____________________________________ 
 
Signatory’s Title:   _____________________________________ 
       
Date:    _____________________ 
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